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RECORDS SERIES R.S. EENTION (YR) REMARKS

Code Oft. RC. Total (Include start point of retention.)
1. Agendas 3 . 3 | After calendar year prepared.
2. Annual Reports 10 - 10 | After fiscal year prepared.
3. Audits - - - | After next audit completed.
’ 4. Budgets 3 - 3 | After fiscal year prepared.
5. Claim Files 480025 | 1 4 5 | After fiscal year prepared.
6. Contracts 001355 | 1 5 6 | After expired.
7. Employee Personnel Files 001925 | 2 3 5 | After termination. ARS § 38-233
8. General Correspondence 2 - 2 | After fiscal year prepared.
9. History Files (document RUCO formation, Perm| - |Perm|See ARS § 39-101 & perm standards.
organization, activities, board member bio's,
etc.)
10. | Intergovernmental Agreements (IGA's) 3 - 3 | After expired.
11. | Interview, Selection, Promotion & Hiring 2 - 2 | After position filled. 29 CFR 1602.31
Records
12. | Minutes of RUCO Board Meetings Permi - |Perm| Microfilm as volume justifies.
13. | Payroll Records (deductions, rosters, 4 - 4 | After fiscal year prepared.
reconciliations, reports, etc.)
14. | Rate Cases/Data Requests 510025 | 3 7 10 | After closed.
Supersedes schedule approved: 7-6-95




