
a Department of Library, Archives and Public 
Records 

RECORDS MANAGEMENT DIVISION 
191 9 West Jefferson Street 

Phoenix, Arizona 85009 
Phone: 602-542-3741 - Fax: 602-542-3890 

E-mail: rmd@lib.az.us 
I State Agency Password I Political Subdivision I Agency Name 1 
m-* p~*~d~i:-i* l$,qt$ / Public Safety Retirement System 

I I I 

Submitted By (Name) I Title I Signahre 1 ,,, I I /  

Address 

K M i s s o u r i  

I 
I ~ar2'ed A. Smout i Administrative Assistant i 

Phone 

255-295575 
Org. UnitIDivision 

All Divisions 

Accountinq 

Office 

I 

Cash Books 
Cash Receipts & Claims 
Check Registers 
Deposit Books 
Financials (CR IDisb, Trial Balances, etc.) 
General Ledgers 
Systems Ledger Reports 
Tax Reports 

City 

Phoenix 

Active Members/Contributions 

BenefiVlnersystem Transfers 
Condensed Contributor Reports 
Full contributor Reports 
Payrolls 
Withdrawn/Refunds 

AZ 

Finance 

Zip 

85014 

Bank Reconciliations 
Cancelled Checks 
Monthly Bank Statements (investmenu 
checking) 
Portfolio Buys and Sells (Broker Confirms: 
Stock Books (Portfolios) 

After fiscal year closed. 
After fiscal year closed. 
After fiscal year closed. 
After fiscal year closed. 
After fiscal year closed. 
After fiscal year closed. 
After fiscal year closed. 
After fiscal year closed. 

After fiscal year transferred. 
After fiscal year closed. 
After fiscal year closed. 
After fiscal year received. 
After fiscal year paid. 

After fiscal year closed. 
After fiscal year closed. 
After fiscal year closed. 

After fiscal year closed. 
After calendar year prepared. 
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Miscellaneous 

Annual Actuarial Reports 
Annual Financial Reports 
Fund Manager Meeting Notes 
Lawsuits 
Local Board Minutes 
PSRS Board Records 
Agendas & Board Packets 
Minutes 
Tape Recordings of Meetings 

Reading Files 

Payroll 
Staff Payroll Records(emp1oyee payroll, 
deductions, etc.) 

Retired MembersIBenefits 

Alpha Listings (lists of contributors) 
Benefit Check Registers 
Benefit Control Book 
Full Benefit Reports 
Member Case Files 
MonthlyIQuarterly Benefit Report 

3 
Perm 
6 mo 

280054 

154925 

2 
Perm 

3 
2 

After calendar year of report. 
Refer to ARS 39-1 01. 
After recorded. 
After closed. 
i iefei to ASS 39-10?. 1 ? ~ i i ? 7  1 

8 
- 
- 
8 
- 

- 
- 
- 

- 

3 

7 
7 
7 
7 
3 
7 

After calendar year prepared. 
Refer to ARS 39-1 01. 
After recorded. 

10 
Perm 

3 
10 

'Perm 

3 
Perm 
6mo  

3mo  

5 

10 
10 
10 
10 
5 
10 

After prepared. 

After calendar year prepared. 

After fiscal year prepared. 
After fiscal year prepared. 
After fiscal year prepared. 
After fiscal year closed. 
After fiscal year closed. (member deceased) 
After fiscal year prepared. 1 After prepared. 

I 
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