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Arizona State Library, Archives and Public Records

Records Retention Schedule for the
Office of the State Forester

Schedule Number: 999-08-88

Authorization and Approval

Pursuant to ARS §41-1351, the retention periods listed herein are both the minimum and
maximum time records may be kept. Keeping records for a time period other than their approved
retention period is illegal. However, records required for ongoing or toreseeable official
proceedings such as audits, lawsuits or investigations, must be retained until released from such
official proceedings, notwithstanding the instructions of this schedule. Ifit is believed that special
circumstances warrant that records should be kept longer or shorter times than the time period
listed in this schedule or that any of these records may be appropriate for transfer to the State
Archives, please contact the Records Management Division to request a change to the retention
period. Only the Arizona State Library, Archives and Public Records has the authority to extend
or decrease records retention periods. Public records, including electronic records not listed
in this schedule or on the approved General Retention Schedule are not authorized to be
destroyed.

Kirk Rowdabaugh, Arizona State Forester
Office of the State Forester

Approved
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/)Qﬁadysf\”‘ﬁn Wells, Director
/ Arizona State Library, Archives and Public Records

Date Approved:
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Records Retention Schedule for
Office of the State Forester

Item # Records Serles Retention (¥Yrs,) Remarks

i Fire File Records (including 5 After calendar year created
Severity) or received
2. Large Fire and Federal Emergency

Management Association {FEMA}

Fire Records

a. Financial records and shift 5 After fiscal year created or

plans received

b. All other records {including Permanent Transfer to State Archives

maps, documentation and final O years after created or

reportsj received

Wild Land Fire Reports Permanent Transfer to State Archives
after administrative value
has been served

Payroil Deduction Records 5 After fiscal year
superseded or obsolete

Deposit with the Treasurer 5 After fiscal year deposit

Records made

Training Records (including 50 After calendar year

attendance rosters, grades and training was given

certificates issued)

a
GladysAnn Wells, Director _ ;
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